RD I nstruction 2051-1
PART 2051 - HOURS AND PAY
Subpart | - HOLI DAYS AND OTHER NONWORKDAYS

§2051. 401 Definitions.

(a) Holiday. |Is any day or part of a day designated a holiday by
Federal Statute or Executive O der.

(b) Nonworkday. 1Is any day during the regularly schedul ed
adm ni strative workweek so designated by administrative order. A
nonwor kday i s not a holiday (see 82051.403 of this subpart).

§2051. 402 Hol i days.

If the holiday is on Sunday, the enployees' holiday is Monday. If a
holiday is on Saturday, the enpl oyees' holiday is Friday.

(a) Designated holidays.

New Year's Day, January 1

Birthday of Martin Luther King, Jr., Third Monday in January
Washi ngton's Birthday, Third Monday in February

Menori al Day, Last Monday in My

| ndependence Day, July 4

Labor Day, First Monday in Septenber

Col unbus Day, Second Monday in Cctober

Vet erans Day, Novenber 11

Thanksgi vi ng Day, Fourth Thursday i n Novenber

Christmas Day, Decenber 25

| naugur ati on Day, January 20

(Qbserved every fourth year. Applies to enployees who work in
the District of Colunbia, Mntgonery and Prince Georges Counties in

Maryl and, Arlington and Fairfax Counties in Virginia, and the cities
of Alexandria and Falls Church in Virginia.)

(b) Work on holidays. Wrk on holidays may be approved by the

Admi ni strator, Associate Administrator, Deputy Adm nistrator Program
Qperations, Deputy Adm nistrator for Financial and Administrative
Qperations, Assistant Deputy Administrator for Automated Systens

Devel opnent, and Assistant Administrators (including the Director,

Fi nance O fice) or designated officials acting in these positions.
State Directors or designated officials acting in these positions may
al so approve work on holidays. This authority may be redel egated under
the provisions for approving overtine work in RD Instruction 2051-H.
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(c) Requesting and docunenting adninistratively authorized work on
hol i days. Follow the procedures contained in RD Instruction 2051-H for
approval requests, justification, reports, and records.

§2051. 403 Nonwor kdays.

(a) dosing of offices under special circunstances. Ofices may be
cl osed by adm nistrative order by the follow ng officials:

(1) By order of the Secretary of Agriculture.

(2) By order of the Admnistrator, a State Director or the
Assi stant Adm nistrator Accounting and Director, Finance Ofice,
when wor k cannot be done due to the follow ng:

(i) State or local holidays. Ofices should be closed only
when the enpl oyees cannot work because:

(A The building where the enpl oyees work is closed, or the
bui | di ng services needed for working are not operating.

(B) Problems with local transportation stop enpl oyees from
comng to work.

(© The work of the enpl oyees consists largely or entirely in
dealing directly with enpl oyees and officials of businesses or
 ocal government offices, and they cannot be assigned any ot her
work consistent with their normal duties.

(ii) Extreme energency. Ofices may be closed due to events
beyond the control of managenment such as extrene weat her
conditions, fires, floods, or serious interruption to public
transportati on services.

(iii) Lack of Facilities. O fices or portions of offices may
be closed for short periods when enpl oyees cannot work due to
such factors as rebuilding, power failure, breakdown of

machi nes, etc. State Directors and the Assistant Adm nistrator
Accounting and Director, Finance Ofice should try to keep

of fices open or arrange for tenporary facilities, first.
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(b) Making a report on the closing of offices. |If an office is closed
by adm nistrative order during the regul ar workweek, the Adm nistrator
shoul d be provided with a memorandumwith the reasons for closing the
office. If the office will be closed for nore than three work days,
thi s menmorandum shoul d i ncl ude the nunber of enpl oyees affected, the
work and | eave status of these enpl oyees, the estimted duration of the
closure, and the steps that are being taken to resune office operations.
A copy of this menmorhandum shoul d be retai ned by the nanagenent officia
who aut horized cl osing the office.

(c) Hazardous weather and other types of adnministrative dismssals.
See RD Instruction 2066-A.

§2051. 404 Pay.

(a) Pay for holidays and nonwor kdays.

(1) Enpl oyees, who do not work when a holiday or nonworkday falls
within their regularly schedul ed tour of duty get their regular pay
for that day. Enployees covered by this provision include:

(i) Full-time and part-tine enpl oyees with regul ar tours of
duty and whose pay is fixed on a yearly or nonthly basis.

(ii) Enployees paid a per diemor per hour rate if they have a
regul ar tour of duty and their appointnments are not limted to
90 days or less, or they have been currently enployed for a
conti nuous period of 90 days under one or nore appointnments

wi thout a break in service.

(2) Do not pay intermttent enployees for a holiday or nonworkday
when they do not work.

(b) Pay for work on holidays.

(1) Enpl oyees covered under paragraph (a) (1) of this section are
paid at twice their basic rate of pay for up to 8 hours if they work
on a holiday. However, the aggregate rate of pay for any pay period
may not exceed the rate of GS-15, step 10. |If enployees are
assigned to duty on a holiday, they are entitled to pay for st |east
2 hours of holiday work.
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§2051. 404 (b)(Con.)

(2) Intermttent enployees who work on a holiday are entitled to
regul ar pay but not holiday prem umpay for the tine they work.

(c) Pay for overtinme work on holidays. Enployees are entitled to Pay
for overtime work on a holiday at the sane rate as for overtime work on
ot her days.

(d) Pay for work on days designated as nonwor kdays by adnministrative
order. Enpl oyees who work on nonworkdays are paid at their regular rate
of pay.

§82051. 405 - 2051.450 [Reserved]
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